
 

 

JOB DESCRIPTION 

 

POSITION TITLE: 

CAD Technician 

 

 

DEPARTMENT: 

Civil 
 

 

INCUMBENT: 

 
 

 

REPORTS TO: 

Director,  
Civil Engineering 
 

 

DATE: 

April 2023 

GENERAL FUNCTION: 

Uses AutoCAD Civil 3D software to aid in the creation, modification, analysis, or 

optimization of civil design documents. 

ESSENTIAL DUTIES & RESPONSIBILITIES: 

• Meeting with engineers, draftsmen, and designers to review blueprints and 

design drawings. 

• Creating 3D surface and solid CAD models according to client specifications. 

• Read, evaluate, and interpret designs and drawings. 

• Prepare and assemble a full plan set digitally and hard copies. 

• Create and implement work methodologies and strategies. 

• Provide accurate, detailed and to scale drawings. 

• Ensure drawings are compliant with industry and jurisdictional requirements. 

• Working with a design team and individually on CAD projects. 

• Reviewing CAD models with design engineer or client and making minor 

adjustments. 

• Conducting final model rendering and delivering the final product. 

QUALIFICATIONS: 

• Associates degree Civil Engineering Technology or Bachelor’s degree in 

Engineering or Design 

• CAD Certification. 

• Previous experience as a CAD Technician. 

• Advanced knowledge of CAD and AutoCAD software. 

• Ability to read and translate blueprints and technical drawings. 

• Basic understanding of site development building design. 

• Ability to work as part of a team and individually on projects. 

• A keen eye for detail. 

• Excellent time management skills. 

• Strong communication skills. 

 

 

 



 

PHYSICAL DEMANDS:   

The physical demands described are representative of those that must be met by an employee to successfully 

perform the essential functions of the job.  Reasonable accommodations may be made to enable individuals with 

disabilities to perform essential functions. 

 

Employee is regularly required to use hands and fingers, handle, or feel; reach with hands and arms; climb or 

balance; and talk or hear.  The employee frequently is required to stand, walk, stoop, kneel or crouch.  The 

employee is required to sit.  The employee must regularly lift and/or move up to 10 pounds, and occasionally 

move up to 50 pounds.  Specific vision requirements include close vision, distance vision, color vision, peripheral 

vision, depth perception, and ability to focus. 

 

 

WORK ENVIRONMENT: 

Characteristics of the work environment are representative of those that may be encountered by an employee 

while performing the essential functions of the job.  Reasonable accommodations may be made to enable 

individuals with disabilities to perform essential functions. 

 

We understand and mutually accept that the above description and supplement represent our agreements as to 

the job to be performed. 

 

 

____________________________________   ____________________________________ 

Employee   Date    Supervisor                                  Date   


